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l;_ Desktop Icon Settings @

Right-click the Desktop | ™
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| General| View |Search|

Folder views

You can apply the view (such as Details or lcons) that you
are using for this folder to all folders of this type.

You need to see B e |
extensions (.jpg) for

Files and Folders -
D Always show icons, never thumbnails
Always show menus
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Display file size information in folder tips
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Windows Explorer

Windows Explorer is an application that displays
the contents of libraries, folders and files on
your computer’s drives.

You can also access Windows Explorer by @
right-clicking on the Start button and choosing

Open Windows Explorer.



Working With Libraries

Libraries organize folders from
different locations into a
common library

A Library is not a folder but a
way of viewing.



Detfault Libraries

4 _ | libraries
. Documents
- .4, Music
., Pictures
8 Videos

Libraries don’t use “My”

Right-click Documents
and choose Properties.

Notice that the My
Documents is the default
location when saving.



Adding a Folder to a Library

Create a folder on your Desktop named

“Vacation Pics”.

Right-click
nclude in library

Pictures

., Documents
4. Music

.~ Pictures
E Videos

4, Create new library
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Open

Share with

Snagit

Restore previous versions

% Combine supported files in Acrobat...

Include in library
Norton AntiVirus
Adobe Drive CS4

Send to

Cut
Copy

Create shortcut
Delete
Rename

Properties
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Library Tips

v’ Deleting a Library does not delete what’s in it.

v’ External (thumb) drives cannot be added to

Libraries without an extra downloadable tool.

v’ Right-click and Properties to see the locations

included in the library.


http://zornsoftware.talsit.info/?page_id=37&did=2
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Customize Favorites for Easy Saving

Locate the Folder you want to add to Favorites, then

File Edit View Tools Help

Orgamize * Netwok and Shar

C5( )o/ ke » Computer » Harddrive (C) » Users » (
CE . @Uv v omputer arddrive (C) sers
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Breadcrumb Navigation

Each time you click on the arrow icon, a drop
down menu appears listing all the sub folders

L ’ & » Libraries » Music » lMy Musicl',k
File Edit View Tools Help 2l
| iTunes
Organize ~ Share with v Play all Playlists
b Faviites ‘: Name | Professional its  Album
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4. Music » logo,jpg
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= | b C\Users\Cherie\Music

Or “Path”

Click on the Address bar to see the path.

: File Edit View Tools Help
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Aero Peek
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AERO

Aero is a visual style that allows for translucent
windows.

|

=1 Control Panel = Personalize

Select an Aero Theme

Then change your Window Color
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Snap is fun!

Click and hold your mouse on the
titlebar and drag to the left or right edge
of the screen.
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Shake the titlebar at the top of the
current window to clear the screen of
other programs that are running. They
will be automatically minimized.
Shake again to bring them back.
100% = +
Score 0

& ntemet | Protecied Moae: Ot e v K9% ~»




Jump Lists

Using Internet Explorer, drag the little
icon in front of the web address downto || "\
the Internet Explorer icon on the taskbar || B cticom-Eresking News, US. .

|7V Microsoft TechNet: Resources fou.| 4 |

a n d re I ea Se . It’S n OW ava i Ia b I e With a EA FTP root at ftp.thomsonlearning Microsoft TechNet: Resources for IT Professionals i

% Usher sings in Chinese at Beijing| http://technet. microsoft.com/en-us/default.aspx

right-click on that icon. Works for folder I O reaches Biloxi Beaches - CNN ..
& Welcome to Webkinz ™ - a Ganz ...

IOcationS dragged tO the WindOWS TN copy a virtual machine - Microso...
EXpIOrer icon tOO, TN Windows Vista Service Pack 1 (SP...

Tasks

#}y Start InPrivate Browsing

= Google - Windows Internet Explorer

&k BP:Leak on ofl well cap has bee,.. & Office - Windows Live - Windo.. Q Google - Windows Intemet Expl. g Internet Explorer

| Open new tab

o Unpin this program from taskbar

Close window
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Other Windows 7 Highlights

— Desktop changes (Jump List, Aero Peek, Shake, and
Snap)

— Windows XP Mode
— Action Center (convenient location for tools)
— Homegroups (for easy network setup)

— Windows Live Essentials and Security Essentials
* Free antivirus

— Rescue disc
— Improved Backup and Restore utility
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Action

Center
Window

' " P » Control Panel » Systemn and Security » Search Control Ponel ye
17

Control Panel Home

Review recent messages and resolve problems

Change Action Center settings Action Center has detected one or more issues for you to review.

E) Change User Account Control

=etings Security )
View archived messages
View performance information Maintenance v
. .
= [ #Setup backup |

Your files are not being backed up.

Turn off messages about Windows Backup

Address a problem with Texas Instruments PChoc12
‘\ FlashMedia Rea...

Texas Instruments PChod 2 FlashMedia Reader isn't working | View message details
properly because a compatible driver is not available for this
version of Windows.

Archive this message

If you don’t see your problem listed, try one of these:

See also - i
ARG ! I Troubleshooting l’ Recovery
Backup and Restore Find and fix problems ' Restore your computer to an

Windows Update earlier time

Windows Program
Compatibility Troubleshooter
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- 0 X

- =3 %% « Network and Intemet » Network and Sharing Center v Search Control Parel p el

Control Panel Home % o . : s
eren View your basic network information and set up connections

Manage wireless networks nh o See full map
Ch . d : - i ' 0
etty
Snge adapter sethings o3 PINKLAPTOP finksys Kbk
e VV Or Change advanced sharing (This computer)

settings 3 "
View your active networks Connect or disconnect
Access type: Internet

‘ linksys HomeGroup: Joined
l. Home network Connections: ‘w Local Area Connection

ol Wireless Network
Connection (linksys)

L]
S h arln Change your networking settings
g s. Set up a2 new connection or network

Set up a wireless, broadband, dial-up, ad hoc, or VPN connection; or set up a router or
access point.

Center R

Connect or reconnect to a wireless, wired, dial-up, or VPN network connection.

.% Choose homegroup and sharing options

See also * ) : -
s Access files and printers located on cother network computers, or change sharing settings.
HomeGroup

Internet Options @ Troubleshoot problems

Windows Eirewall Diagnose and repair network problems, or get troubleshooting information.
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